) - Aden Office

International Medical Corps, international non-profit relief and development organization working in Yemen since 2012, providing integrated emergency support through Health, Nutrition, WASH and Food Security and Livelihood to reduce morbidity and mortality of the

conflict affected populations

We kindly request your best offer for the below good/services.
This RFQ does not constitute an award commitment on the part of the International Medical Corps, nor does it commit International Medical Corps to pay for costs incurred in the preparation and submission of a bid.
Should a purchase order be placed subsequent to this quotation, the terms and conditions of purchase on the back of this document shall apply.

Unless the supplier expressly stipulates to the contrary, International Medical Corps may accept whole or part of the offer.

RFQ launching date:
Sl b Syl eyl

Response deadline (day+ hour + Time
20ne):

23-Nov-25
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Vendot formation: for vendor to fill In

Contact Name:
[l

Title:
Aaall:

E-mail:

G

Phone / Fax:
oS/l

Address:
Olgiad

Date goods/services required by:

RFQ #

10122482

PR #

10122482

International Medical Corps

Contact Name

ool 5 Jganall ous) Nawaf Safwan
0 Jgguall ol

T‘_ﬂei C. Logistics and SC. Manager
el YemenProcurement@InternationalMedicalCorps.org
GaASIY
Phone / Fax: N/A
A
International Medical Corps
Al Madeena Al Bayda'a St. Villa# 479 / khormakser district — Aden governorate,
Address: Yemen
Olgiall Aol duall dgll
Ous - gadl

O dadlone — mSaygs Lpake [ 479 03 Md sbiand! duell gl bl el

oasl zla>] s Approx 31-Jan-2026 Number of samples required: 1
Delivery address: N N "
L e International Medical Corps Offices/Guesthouses/warehouses ( Aden )
Delivery method (if applicable)/ Kitting required (If yes provide details below): NA
Incoterm: Road
jpaludl) 4yl 9 oy i
Payments Terms 30 days upon receipt of Invoice
B by b 555l el 0 Logs g5
For vendor's to fill in
Sl
R—— Quantitiy . . . .
. escription Requestea | U of Mesurement| Currency Unit Price Total Amount Quantity Available | #of days needed to complete
Caogll e T aadt sl pas ool Jlo! (in Unit or %) remaining quantity
Supply of stationery items to IMC Aden office as per the attached Annex #A
1 (Blanket Purchase Agreement for 1 Year (with possibility of extension to 1 Please refer to the attached Annex #A
more year)

Sub total 0%
sl goye oMo 120 Days 0
Validity of the quotation 120 s Delivery charge (if applicable)

Shipping insurance cost (if applicable) 0s$
|INCOTERMS N/A | Taxes (if applicable)

Discount| 0$
Quotation Might be considered partially if it is in the favor of the International Medical Corps.
45l dacdall digg Ak o Casslily Loy LS5 o5 5 ylassdl o6 TOTAL 0$

17 00 (s o2 Ggny Al o 54305 AhaSally (gl sl dpoomsy onLiaa)l (28 falr o el 2 G m il s g Al
(G kel oy Sl @) ool 10
Important note: Samples will be requested after the bids opening session and the identification of qualified bidders whose
are as d. They will be given 7 to 10 days to submit the samples for the purpose of technical analysis

International Medical Corps main selection criteria is based on the criteria
(Lowest Price Technically Accepted)
i3 Dgial slase¥ J3Y 9 Al uadall Liggll (S S (gl slumall

's offer i i by signing this 1 that | have [ and all i i below and |
am authorized to present offer on behalf supplier

sl e Bl pare andns ] mesnss « 5Ll Slacladl oz iy ciamly b T Zadsll s e pudsill b e aspl] o pil] Lipadl ST

Supplier Name:
Sl gl

Supplier's Representative Name:
sl iell el

Title:
2l

Signature:
=l
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Additional information required:
Gygllas &35 Claghas

Please fill in and sign annexes and follow the instructions that are within. Follow strictly submission instructions

L 895l Sloadaddl duiily 3oDlall gy & o,
8auomall saaatll Ooladaty oo S LAY 3oy

Supplier
stamp
(optional)
(kezs)) 25l o3
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REQUEST FOR QUOTATION (Stationery Blanket Purchase Agreement for 1 Year (with possibility of extension to 1 more year ) - Aden Office

Quotations must be submitted:

Option 1: in a sealed envelope placed into the tender-specific box against signature in tender record of delivery in tender-specific log-book by bidder’s representative delivering the offer. The tender box and log-book is located on the following address (Al Madeena Al Bayda'a St. Villa# 479 /
Kkhormakser district — Aden governorate, Yemen)

Option 2: Via email to secured email address (Tender. ADE@internationalmedicalcorps.org) Note that if you include other International Medical Corps email addresses in your email containing offer your offer will be disqualified.

Dl oy pukud
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Vendor registration:

- All vendors must register with International Medical Corps prior to being awarded a contract.

- If you are not already an International Medical Corps registered vendor, please register using the attached Vendor Registration Form , and confirm adherence to International Medical Corps standard Master Terms and Conditions and Vendor Code of Conduct by
returning those documents filled and signed. (This document can be found in our web site: https://inter | ps.org/who-we-are/: ility-fi ials/open-tenders/ under the section "Resources and Documents")

- Note that for certain category of supplies, International Medical Corps may require a physical inspection prior to considering your company as registered.

ESTEI )
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1. To be eligible

-Certificate of registration/ Incorporation/ Trading License - Provide a copy(TThe company must have a valid commercial registration specializing in the supply of stationery and office supplies. Any commercial registration outside this activity will not be accepted. The trade name must indicate the type
of specialization or be explicitly stated in the field of activity mentioned in the commercial registration; otherwise, the bidder will be ineligible for this tender. (For example, if the activity is listed as general trading only, without mentioning the supply of office supplies and stationery in the commercial
registration, it will not be eligible for the tender. (Mandatory)

-Copy of valid TAX ID,(Must be issued from the concerned local authorities / related to the working areas)

- “Bid Bond “Bank guarantee from an accredited bank, With amount 2,000 USD valid for six months (must not be sanctioned by the treasury department of the United States)

L@ of the bid with all the req information ( Signed and stamped RFQ)

-Itisr that the price schedules be copied on Bidder’s letterhead.

- It is recommended that letter head includes bidder’s registration number, VAT or fiscal #, address, capital (as applicable), etc.

Also, offers must show:

- Requirements stipulated in Annexes

- The RFQ reference number;

- The name, addresses (street, email, other), and telephone number of the Bidder;

- A detailed technical description/specification of the items being offered in sufficient detail to evaluate compliance with the requirements in the solicitation. This may include product literature, or other documents, if necessary;
- Terms of any offer related warranty;

- ‘Remit to’/ ‘Submit to’ address, if different than mailing address;

- Confirmation of acceptance of Request for Quote Terms and Conditions Or sign/Stamp this RFQ

Sage 0555
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As the authority ible for i i Medical Corps has set the following Acceptable Quality Limit:
- Critical Defects are not allowed: Critical defects might harm a user, or the item cannot be used for the purpose that is manufactured for.
International Medical Corps may choose to cancel whole or part of the order, not pay for items or require immediate replacement.

- Major Defects is 2.5%: item not suitable for intended purpose, specifications exceed acceptable variance
(i.e. beyond 25 items out of 1,000 that have major defects, International Medical Corps may reject whole or part of the order, not pay for items or require immediate replacement. Below 25 items out of 1,000 the vendor will have to correct at its own expense within the agreed time.)

- Minor Defects are 4%: Minor defects rep a from i i but may be
(i.e. beyond 40 items out of 1,000 that have minor defects, International Medical Corps may reject whole or part of the order, not pay for items or require immediate replacement. Below 40 items out of 1,000 the vendor will have to correct at its own expense within the agreed time.)
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False Statements in the Bid/

Bidders must provide full, accurate and complete information as required by this solicitation and its attachments. False statements in bids constitutes grounds for i iate termination of the agreement with vendor. International Medical Corps takes fraud, misstatements, falsification, manipulation,
alteration of facts and/or documents very seriously and has a zero tolerance policy and may choose to take legal action in case of misrepresented disclosures by Contractors
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REQUEST FO ION (Stationery Blanket Pu

Conflict of Interest losure /

Bidders must provide disclosure of any past, present or future relationships with any parties associated with the issuance, review or of this solicitation and
selection of a potential Bidder.
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Reserved Rights
All RFQ responses become the property of International Medical Corps and International Medical Corps reserves the right in its sole discretion to:

To disqualify any offer based on Bidder’s failure to follow solicitation instructions;

To waive any deviations by Bidder from the requirements of this solicitation that in International Medical Corps’ opinion are considered not to be material defects requiring rejection or disqualification; or where such a waiver will promote increased competition;
Extend the time for submission of all RFQ responses after notification to all Bidders;

Terminate or modify the RFQ process at any time and re-issue the RFQ to whomever International Medical Corps deems appropriate;

Issue an award based on the initial evaluation of offers without discussion;

Award only part of the activities in the solicitation or issue multiple awards based on solicitation activities.
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Code of Conduct

International Medical Corps is committed to upholding the highest standards in all our business dealings with the U.S. Government and other international and private funders, protecting taxpaver resources, and providing high-quality services and products. Complying
The Vendor Code of Conduct expresses the expectations we hold for all of International Medical Corps’ vendors and they are required to sign and submit the attached Vendor Code of Conduct.

Hokudl dgul

Guse U (s cale By ALY 1ig) Aol 531 (y0 Dsladl Audlial Olaog 515 Uly (s8Il ppay AU g 839200 Ale loriing ok @dly ecSlaall (2913 g dilamg e3 I o lidly (xdgnll (xdgoally Buiiall LY gl AagSm o Al LMaS pacr (3 laadl sl e Bladly gl dudall i)l A3

.42 Lol JUzeY) zalys dazlyes International Medical Corps J zlewd! International Medical Corps|

Loy (999l o) Ayl Ssbdl aslsd Bigts e b5l 5las was dnternational Medical Corps $ass sz s Wkiis 3l labsil e 350l Aol skl dslyd &igua o

Reporting of Fraud & Unethical Behavior:

International Medical Corps has zero tolerance to fraud. Please report fraud and unethical behavior:

« File a report online at Ethics Point, Inc. (https://secure.ethicspoint.com/domain/media/en/gui/29929/index.html) or
* Contact report@internationalmedicalcorps.org for further instruction.

* Reports may also be made to compliance@internationalmedicalcorps.org or legal@internationalmedicalcorps.org
More details on International Medical Corps and our projects worldwide are available through our web site: www.internationalmedicalcorps.org
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Defects; Warranty; Misc.

a) International Medical Corps has the right to inspect and test all supplies, equipment and services quantity and quality of delivery called for by the Contract, to the extent practicable, at all places and times, including the period of manufacture, seller’s warehouse and in
any event before acceptance. IMC shall perform inspections and tests in a manner that will not unduly delay the work. IMC assumes no contractual obligation to perform any inspection and test for the benefit of the Contractor.

b) International Medical Corps shall inspect the items upon their delivery (if different not agreed) and provide written notice to Contractor as to any defects, non-conformities, or issues in Contractor's performance of its Contract obligations. (See Acceptable Quality Level
— AQL - below).

c) Contractor must be present during International Medical Corps’ quantitative and quality control process to be undertaken at the time of delivery. If Contractor does not attend, Contractor accepts the quantitative and qualitative control outcome performed by
International Medical Corps. Within a reasonable time before delivery, Contractor must notify International Medical Corps in writing of its authorized representative who will participate in the quantitative and qualitative control process.

d) International Medical Corps shall not be obliged to buy or pay for, and International Medical Corps may at any time after delivery reject, all or any part of a given delivery of goods and services that International Medical Corps determines does not conform to the
Contract, is defective in material or workmanship, or are otherwise not in conformity with the specifications in Contract. To the extent practicable, International Medical Corps will provide the reasons for rejecting said goods in writing.

e) Contractor shall remove items rejected or required to be corrected at its sole cost, including Contractor solely bearing the costs for re-loading cargo following a negative inspection. However, International Medical Corps may require or permit correction in place,
promptly after notice, by and at the expense of the Contractor. The Contractor shall not tender for acceptance corrected or rejected supplies without disclosing the former rejection or requirement for correction, and, when required, shall disclose the corrective action
taken.

f) If Contractor fails to promptly remove, replace, or correct rejected items that are required to be removed or to be replaced or corrected, International Medical Corps may either (1) by contract or otherwise, remove, replace, or correct the items and charge the cost to
the Contractor or (2) terminate the contract for default. Unless the Contractor corrects or replaces the supplies within the delivery schedule, International Medical Corps may require their delivery and make an equitable price reduction, or request reimbursement if funds
advanced.

g) If items are being procured, Contractor shall make delivery to the specified destination by the due date stated or as otherwise agreed in writing by both parties. Any such stated due date is of the essence and the Contractor shall notify International Medical Corps
promptly if it anticipates that delivery will not be on time. Contractor shall incur all costs related to unauthorized early delivery or any late delivery.

h) If any items, product or services are not delivered in accordance with the delivery schedule agreed upon by both International Medical Corps and the Contractor, and if the delay in delivery is not due to unforeseen events (Force Majeure, including: flood, earthquake,
storm, hurricane or other natural disasters; hostilities; terrorist activities; war; extensive military mobilization; embargo; insurrection; strike or any other similar cause beyond the Contractor’s reasonable control) the Contractor shall pay to International Medical Corps
liquidated damages in the amount 1.5% (one and a half percent) of the value of the procurement per month. Liquidated damages shall be paid proportionately for any period of less than one month calculated on the basis of thirty (30) days in the month. International
Medical Corps will issue a Debit Memo to collect said payment against the Contract for delinquent items.

i) In the case of a rejection of defective or non-conforming items contained in a shipment, that shipment is still considered undelivered, and penalties for late delivery will be applied.
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Invoicing:
Invoices supplied to International Medical Corps should clearly indicate:

Purchase Order/ Contract/ Work Order number

If invoice does not contain this information (as applicable) same information can be submitted on an official vendor document such as Packing List or Delivery note and this must come with reference to shipment/invoice number.
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IPayment Terms: I
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REQUEST FOR QUOTATION (Stationery Blanket Purchase Agreement for 1 Year (with possibility of extension to 1 more year ) - Aden Office

- International Medical Corps intends to award a firm fixed-price purchase order or contract as a result of this RFQ with payment terms being net 30 days from delivery and acceptance of the goods ordered at the location specified. If this is not possible, please quote your
best payment terms.

- Payment would be issued only for the party that submitted the offer and indicated in the PO/Contract that resulted from this procurement process, payment won't be carried out for a third party.

- The company should have a funcational banking account.
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